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Fire Fighter I - ARTP/ALA

Certification Examination Process 

2.ARTP/ALA 
Submits Certification 

Examination 
Scheduling Request 

4.  SFT 
Sends Approval Letter 

*Scantrons will be shipped 

in bulk when requested

5. SFT 
Advertises Test Dates 
on the SFT Website

6. SFT
 Performs Selection of 

Random Skills 

7. SFT
 Notifies Lead 
Evaluator of 

Random Skills

8.  ARTP/ALA 
Conducts skills & 

written Certification 
Examination

9.  ARTP/ALA
Conducts retest if 

necessary 
(ea. candidate needs to 

be approved prior to 
retest via the retake 

request form)

10  ARTP/ALA 
Return Exam materials to SFT:

· Approval reference
· Roster -for ea. approval

· Scantrons -for ea. approval

· Skills Exam Summary forms 
- for candidates who failed 1 or 

skills modules

11. SFT 
Processes Certification 
Examination materials

13. End
SFT 

Sends student Pass/
Fail letter

12. SFT 
Assess class size. Forward to 

Accounting who issues ARTP/
ALA an invoice 

3.  SFT
 Evaluates Request

 Alternate 
Delivery 

Candidates

Alternate Delivery 
Candidate Access

(limited number)

1. Start 
Contact a ARTP or 

ALA

Candidates

 SFT =

ARTP/ALA =

Students Receive:
· Copy of signed Skills Summary Sheet (18 pages)
· Copy of signed FFI Skills Exam Summary Sheet (2 pages)
· Emailed FFI Written Exam Results
· Initiated Task Book (JPRs that were completed during academy are signed)
· (optional) Academy Certificate of completion

Academies Keep:
· Signed Skill Summary Sheet (18 pages)
· Signed FFI Skills Exam Summary Sheet (2 pages)
· Emailed FFI Written Exam Results
· Certification Exam approval documentation
· All submitted Retake Exam request forms
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